SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom - Happiness

_____ (_____
ECONOMIC AND TECHNICAL REPRESENTATION 
Attention to:  Tien Giang Industrial Zone Administration
I. EMPLOYER：

1.  Company’s name：
2.  Authorized representative：

· Full name ………………….date of birth: ………….; nationality: …………………
· Passport No.:……………….date of issue: …………, place of issue: ………………
· Position： …………………, 
· Permanent place of residence：…………………………
3.  Main office  ：………………………………………………
· Tel: …………………………
· Fax: ………………………... 
4. Business activities：…………………………………………
5.  Company establishment license No.: ……………….., date of issue ……………..……
· Place of issue …………………………………………….
II. COMPANY ESTABLISHED
1. Name of Company：…………………………………………
-
Vietnamese name   ：……………………………………
-
Transaction name   ：……………………………………
2. Address: Lot……..Long Giang Industrial Zone, Tan Lap 1 Commune, Tan Phuoc District, Tien Giang, Vietnam.

3. Used land area：……………… (m2)

4. Type of business: …………member(s) company limited.  The company is registered to operate under EPZ enterprises regulations on as to laws. 
5. Operation duration  ：……… years
6. Business activities  ：………………………………………
7. Investment capital：
· Total investment capital : ………….. VND  equivalent to ………….USD 

· Chartered capital: ………..….VND equivalent to ………………..USD 
· The chartered capital shall be completed at the end of (month) (year). 
8. Project objectives and scope: Producing and selling product manufactured by the company, with annual quantity and production value as follows:  
	No.
	Name of product
	Quantity
	Unit
	Amount (USD)

	1
	
	
	
	

	…….
	
	
	
	

	…….
	
	
	
	


9. Project progress：
	
	From (month)
	To (month)

	Building offices, warehouses 
	
	

	Installing machines, devices 
	
	

	Performing trial operation 
	
	

	Starting manufacture
	


10.
Materials mostly are originated from….. in which:
-
Imported ………..%
-
Domestically purchased: ………… %

III. TECHNOLOGIES, MACHINES, EQUIPMENTS AND ENVIRONMENT 
1. Manufacturing process


[image: image1]
2. Machines, equipments
	No.
	Equipments
	Types of specification
	Unit
	Quantity
	Status
	Origin
	Value (USD)



	1
	
	
	
	
	
	
	

	……
	
	
	
	
	
	
	


3.
Environment:

The company shall committee to perform seriously the report on environment impact evaluation approved by the authority.
IV. CONSTRUCTION:  
Under the manufacturing demands, the construction plan has been set up as follows:  
	No.
	Construction items
	Unit
	Area
	Ratio

	1
	Construction land
	Warehouse
	m2
	………
	……
	… %

	
	
	Canteen
	
	………
	
	

	
	
	Office
	
	………
	
	

	2
	Transportation path
	m2
	………
	… %

	3
	Green areas & open space
	m2
	………
	20 %

	Total
	m2
	………
	100 %


V. LABOR DEMAND: 
According to the manufacturing scale, the expected labor is……..In order to speed up Vietnam workers training process, ensure the product quality at the first period, the foreign experts are expected to………peoples involved, detailed as follows:

	Types of labor
	Vietnameses
	Foreigners
	Average income
(USD/month)

	1. Office staff
	…………
	…………
	-  Vietnamese: ….

-  Foreign: ………

	2. Technicians and experts
	…………
	…………
	-  Vietnamese: ….

-  Foreign: ………

	3.  Workers
	…………
	…………
	…………….

	Total
	…………
	…………
	…………….


VI. Organization chart
 (sample only)
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VII. ELECTRICITY AND WATER DEMAND  

The electricity and water consumed per day:….kw and .....m3, per year:......... kw and............ m3 nước. 

VIII. PROJECT EFFECT
More than……local labors shall get the job when the project comes into operation. The estimated revenue per year shall be ……USD, in which import and export shall counter for: ……. USD and: ………USD, value added annually is expected to ..…USD.   
The Company committees to perform the project regulations and Vietnam law; 

Tien Giang,..…………….


EMPLOYER(Signed and sealed) 
Example: Materials…..





Example: Product…..





……………………..





Example: treatment …..





Dust, noise…





Not affecting





Not affecting








Member council





General director





Business division





Production division





Accounts division





HR division





Technical division 
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